
MBDxGAL 3TA.FF CAREER SERVICE BOARD MEETING 
Nednestey^ 5- “ 


iVesent: C/MS - Chairman 

DC/MS - Voting Member 

C/OD - Voting Member 

C/PS - Voting Member . , , ♦ 

c/CD - Voting Member 

Personnel Placement Officer 

O/SD - Executive Secretary ,,,,,,,, 
Secretary to G/MG - Recording Secretary « . 


. Minutes of Previous Meeting 

The Minutes of the Medical Staff Career Service Board Meeting of 3 
June i960 were approved by the Members without comment. 

2. Review of Fitness Reports 

a. Tile Executive Secretary called attention to Eitness Reports 
completed on the following personnel as containing outstanding evalu- 
ations ; 



25X1 A9a 

25X1 A9a 


10, Medical Service Officer 
GS-S, Clerk 

Fitness Report completed on Medical 

Service Officer, contains a recommendat^r^f^M^is^^H^Hfor Mr. 

promotion to GS-ll . This recommendation will be considered 
later in the Meeting. 



25X1 A9a 
25X1 A9a 


forwarding 



c. The covering memorandum from Chief of Station, 
the Fitness Report GS-10, Medical Technician, a oa 

endorses a promotion recommendation submitted in January 1959. The 
Medical Staff replied to this recommendation in March 1959. Mr* 
is now on home leave before departing for his assignment in 



25X1 A9 
25X1 Ae 


d. Fitness Reports on the following personnel are available for 
the review of the Board Members: 


~11, Medical Service Officer 
G3-h, Clerk-Typist 
G3-4, Clerk 
GS-3, Clerk 
GS-3, Clerk 


3. Review of Training Evaluation Reports 



25X1 A6i 


C/OD reviewed briefly the Training Evaluation Reports for the 
Ing personnel: 
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25X1 A9a 
25X1 A9a 
25X1 A9a 

25X1 A9a 

25X1 A9a 



" TOrir iDDniAi - 

G3-11, Administrative Officer (D Chj - 
G3-8, Instructor (Med Tech Fids) - Effective 

jpeaking Course 

GS-7; Medical Technician - Writing Workshop 

■h, Clerk-Typist - Qualified in Typing 
GS-h, Cecretary-Stenographer - Qualified 

in Shorthand 

Clerk-Typist - Hot qualified in Shorthand 

Periodic Step Increases 



liie following personnel will receive Periodic Step Increases in the 
near future ; 


-10, Physical Requirements Officer 
C-S-9, Secretary-Stenographer 
GS- 8 , Staff Nurse 

i* Reports of Conrpetitive Fyaltiation Panels 

The Reports of the Competitive Evaluation of SD:SM Medical Technician 
Personnel in Grades GS-9, GS-IO and GS-11, dated 29 June i 960 , were pre- 
sented by the Executive Secretary. C/te called attention to the fact 
tiiat those most recently promoted are placed at the bottom of the list, 
their date of eligibility for promotion carrying more wel^t than their 
proficiency. The Members generally agreed that an individual should be 
mnked on the basis of his potential rather than his tijne in grade. How- 
ever, the Executive Secretary pointed out that under the provisions of 
the Regulation, the Panel is concerned only with the promotability of 
personnel. c/MS stated he understood these lists were to be used in 
considering which employees would be excess in the event a reduction in 
force was imposed. The other Members did not share C/MS* In^jression in 
this regard. 


25X1 A9a 



25X1 A9a 

25X1 A9a 
25X1 A6a 

25X1 A9a 


iiie Members voted to accept the evaluations as presented for guidance 
l^urposes . 

6 . Promotions 

I'ledical Service Officer. A requ est for 

the proi^Hon^flST^^M to GS -12 was forwa rded by throu^. 25X1 A9 

the Deputy for Administration, At the suggestion of the 

Medical Staff , the Station has taken action toward the upgrading of Mr. 

position to G3-12 and the Executive Secretary recommended that 
ru^ne^^ consideration of this promotion be held in abeyance pending the 
results of the action for upgrading. The possibility of a Personal Rank 
Assignment in this case was suggested; however, C/lC stated firmly he is 
opposed to such assignments and, as a matter of fact, the Medical Staff 
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25X1 A9a 

25X1 A9a 
25X1 A9a 
25X1 A6a 

25X1 A9a 

25X1 A6a 
25X1 A6a 


25X1 A9a 

25X1 A9a 


25X1 A 
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ooNriDCfjTiff r 


iiHS recerrfclj^^t the services of two valiiable employees, 9 'SX 1 AQ' 

^cause he would not consider Personal Rank Assignments 
thenu The Members voted to approve the Executive Secretary’s recom- 
mendation. 


Medical Service Officer. A request 

P™™o™^HMto GS- 11 , initiated by Dr. was25X1A9 

bached to his witness Report. This request is based on Mr. ^^^^*25X1 A9 
performance while assigned at Based on the ranking by the 

ooranetltive Evaluation Panel, the Executive Secretary recommended this 
promoTiion be approved^ the Members concurred. 



G3-9, Medical Technician, A request for the 

promotixH^f Mr. to 03-10 was forwarded by the Chief of Logistics 25X1 A! 

requ est rece ived the endorsement nr the 25X1 A<= 

Acting Chief of Base, and the B|||||||i TiiHHIvf ' 25X1 AB^ 

secretary poxnted out that an external training request for Mr. 

In the field of Pharmacy was recently disapproved because of ths^SSih 25X1 AS 
of time involved in such schooling. C/SD also poi nted ou t that requests 
xcr promotion have been disapproved because of Mr. ranklnc bv the 25X1 A 

Competitive Evaluation Panel. The only position ai^lTle for hL on 
hi 8 return to Headquart.ers would be at the GS-Q level and the Sbeecutive 
oeeretary, accordingly, recommended the request for promotion be dis- 
^gproved. C/OD recommended deferment of action in this case until Mr. 

returns to Headquarters and his plans for his future are deter- 
mj.ned. The Members concurred in C/OD’s recommendation. 


GS-4, secretary-stenographer. The Executive 

from C/CD for the promotion of 25X1 A9a 

bo GS-1 and recommended approval by the Board. *The ^fer^ibe^s concm?^ 

’.n this uromotlon. 


/ • "External Training Nomin ations 


at the Medical Staff Meeting of IQ May i 960 , C/?.f3 renuested the 
iunject of nominations for candidates to attend management courses out- 
• the Agency be placed on the Agenda for Career Seinrf.ce Board con- 
sideration. 'Uhese courses are provided, for senior Agency officials and 
th'- Medical Staff has never submitted s, scandl<iate for this type of 
•v^xulng. It was ag.reed by the Members that, because of the site of 
jue .-iedical Staif, it has not been feaBible to provide candidates in t'he 

LiH.3 t . 


h. 


lanfriage Development Program 


i’iie Executive Secretary reviewed briefly the revised Regulation 

dated S May i 960 . Essentially, the two changes in this Regu.lation 
ire a.a foLJ.ows: (a) the amount of monetary awa'-ds given in the I^nguacre 
uevelopment Program has been reduced; and (b) in order to receive an 
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award.,, the Career Service Board must certify that the language has 
either current or potential usefulness to the Agency and to the indi- 
■'ddual. 


25X1 A9a 

25X1 A9a 


y • Age and Gi-ade Distribution for SD;SM Bnployees 

In^ response to a req^uest hy the DD/S^ statistics have been prepared 
and will be maintained on the average age and grade of Medical Staff 
employees. This fact was presented for the information of the Members 
and the data will be available for review. 


).0. Miscellaneous 



^ Medical Technician, has been accepted 

for transfer to DPD. Her release from the Medical Staff will become 
effective when a suitable replacement has been found. 


GS-12, Registrar, will transfer from the 
Agency to the Federal Aviation Agency, his last working day being 8 
July i 960 . C/CD questioned the personnel policies of the Agency in per- 
mitting such a valuable employee to transfer for pay increase when & 
promotion was not possible with this Agency. The other Members supported 
this feeling. 


25X1 A9a 

25X1 A6a 


C • Th e Executive Decretary reviewed a letter of 

Chief, j^ii^iiiiiiiiiiiiiiiiiliimmiimiiiiiiiiiiiiiiiiiiiiii 

a recent training program. 


appreciation from 
pa.rticipation in 


d. Two commendations on behalf of 

I were reviewed briefly by the Executive Secretary, 


performance 


25X1 A9 


M3/mara 

Distribution: 
Orig - C/MS 
1 - DC/MS 
.1 - G/OD 
1 - C/PS 
1 - C/CD 
1 - G/SD 
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